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The Commanding Officer, Naval Air Station Oceana takes
pleasure in COMMENDING

RATE/RANK (AW/SW)
FIRST MIDDLE LAST NAME
OFFICER CORPS DESIGNATION
UNITED STATES NAVY/NAVAI, RESERVE

for services as set forth in the following

CITATION:

For outstanding performance of duty as (job title),
(department), Naval Air Station Oceana from (date) to (date).
(Optional sentence): (Rank/Name) performed his/her demanding

duties in an exemplary and highly professional manner) .

(insert text here)

(Rank/Name) 's outstanding performance and loyal devotion to duty
reflected great credit upon himself/herself, Naval Air Station
Oceana and were in keeping with the highest traditions of the
United States Naval Service.

COMMANDING OFFICER (CURRENT CO)
Captain, U.S. Navy
Commanding Officer

Naval Air Station Oceana

Enclosure (4)
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NOTES:
1. Awarding Authority: NAS Oceana.

2. Minimum submission time frame: 10 days following the

specific act/10 days prior to planned presentation date if end
of tour.

3. Prepare in Courier New font, exactly spaced, 12 point,
2.8 inch top margin, 1 inch justified margin and not exceed
22 typewritten page. Citation shall be worded in third person.

4. The only authorized abbreviations are "U.S." and "USS."

5. Ensure letter reads coherently, is spell checked and
submitted in smooth format accompanied by a disk.




